












Attendance  

In order for your child to make good progress at school, 
regular and punctual attendance is vital.


We are required by law to record lateness as an 
unauthorised absence. If, on the rare occasion, your child is 
late in arriving to school, please bring your child to the 
school office to sign in and provide a reason for being late. 
We ask that you do not accompany your child to the 
classroom as this can be very disruptive for the other 
pupils.


If you have reason for your child to arrive late or leave 
school before 3.05pm (e.g. for a medical appointment that 
cannot be made outside of school hours) please inform the 
school office prior to the event.


The school’s attendance officer will write to parents 
informing them of any attendance which falls below the 
95% threshold. This usually takes the form of offering 
advice and guidance to parents and in the vast majority of 
cases the child’s attendance does improve. In some cases, 
usually when the child’s attendance does not improve, the 
school and parents will meet to agree a targeted action plan 
ensuring that any issues are resolved and that attendance 
improves.


Illnesses and absences 

When your child is unwell, it is sometimes better that they 
should remain at home until you are confident that they are 
capable of coping with the school day. Please contact 
school by telephone as soon as possible on the first day of 
absence and any subsequent days until their return.

 

In case of sickness or an accident at school every effort is 
made to contact parents or designated person and 
arrangements made to take children home or to see the 
doctor. If your child has any vomiting or diarrhoea, we ask 
you to keep them at home for 48 hours from the last 
episode to avoid the illness spreading through the school.


Medicines 

The staff can support children to self-administer medicines, 
prescribed and unprescribed, as necessary. Parents will 
need to complete a consent form, which is available from 
the school office.

‘Absences add up! 
Missing just 2 days a 
month means a child 
misses 10% of the 
school year.’ 
Attendance Works 



Holidays 

The Governors request that, unless there are exceptional 
circumstances, family holidays are taken during school 
holiday dates only. In all circumstances of holiday leave, a 
written application must be made to the Headteacher by 
the parent with whom the child normally resides in advance 
of the holiday. The decision to authorise absence for 
holidays rests entirely with the school and is not a right.


Taking your child out of school during term time may harm 
your child’s academic progress and therefore schools are 
not expected to approve holiday leave. However in 
circumstances of genuine exception the Governors may 
decide to authorise the absence.


Holidays for the following reasons cannot be authorised: 


• availability of cheap holidays; 


• availability of the desired accommodation; 


• poor weather experienced in school holiday periods; and 
overlap with the beginning or end of term. 


Regular attendance is vital to ensure the best possible 
education for your child and lengthy absences during term 
time are disruptive and do have a detrimental effect on 
learning at school.


Child Protection 

Our first priority is your child’s welfare and we will usually 
discuss any concerns we might have about your child with 
you. There might be occasions, however, when we have to 
provide information to or consult other agencies such as 
Social Care and Health before we contact you. Our 
responsibility to do so is determined by Bournemouth, 
Dorset and Poole Inter-Agency Child Protection 
Procedures.  If you want to know more about these 
procedures, please speak to the Headteacher or 
alternatively a copy of our Child Protection policy can be 
found on our website.


The Designated Senior Person for Child Protection is Mr Roy Sewell. 
Miss Charlotte Cash is the deputy Designated Person 

E-Safety & Acceptable Use of Social Media 

St Mary’s staff and pupils have access to various web 
enabled devices both at school and, in the majority of 
cases, at home. With this in mind we endeavour to educate 
everyone about the potential risks associated with the 
recording and sharing of personal data online. We welcome 
parents and carers to attend one of our e-safety workshops 
or indeed to read our policy to help promote safer internet 
use at home. 










